Welcometothe New Academic Year

2008-09

Dear Parents, guardiansand students,

Thenew Tandem BCom Plus programme has been agreat successwith severa
events, activitiesand student placements during the year. We are pleased to
welcome you to the next academic session (Second year) of theBCom Plus
programmeat Tandem.

ISSIONS

Second Year

Adm

Structured around the core BCom degree with plusmodul esadded for industry
relevance, the Plus programme has recei ved acclaim from both students and
industry leaders. Based on the feedback received, we have enhanced the
academic modulesto deliver an even better experiencethistimearound.

Plusmodulesfor the second year includetraining for the BusinessEnglish
Certificate(BEC) exam and Computerized Financial Accounting.

The Tandem BCom Plusprogrammeisone of itskind and puts studentson
thefast track to acorporate career.
Classesfor second year BCom Pluscommence on June 2", 2008.

Your admission dateison:

Admissiontothe Tandem BCom Plusprogrammeislimited. You are
requested to ensure your admission, on the admission date stated above, to
confirmyour Sest.

With best wishes,

A=

Prof. M. X. George
Head of Academics
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Presentation of amementoto President
Dr.A.P.J.Abdul Kalam

BCom Plus students created a memento
to thank Dr. Kalam for his service to the
nation, which was presented to the
President, by student and faculty
representatives, during his visit to

Trivandrum in October 2007.
Onam and ChristmasFestivities

Onam was celebrated on campus with a
“pookalam” contest. Christmas saw
students and faculty get together for carol

singing and lunch.
Tandem Day

Our annual day was celebrated with great
fanfare on February 3rd, 2008, with
students participating in a variety of
cultural events, including music, dance
and skits. Mr. K. Jayakumar IAS and actor

Jagathi Sreekumar were guestsof honour.
Extracurricular Activities

In addition to the above, students at
Tandem participated in a number of
activities organized by Plus faculty
members, including elocution contests,

mock interviews and a poster contest.
Career Sessions

Tandem introduced the Career Sessions
programme as a platform for BCom Plus
students to interact with industry leaders
on campus. The event saw students
interact with executives from Allianz-
Cornhill, Genpact, | CICI Bank, HDFC
Bank, Visual Graphics, Bajaj-Allianz
Insuranceand Reliance.

Campuslnterviews

As part of the placement programme for
third year BCom Plus students, campus
interviews were conducted by the
following companies: Allianz-Cor nhill,
Genpact, ICICI Bank, HDFC Bank,
Visual Graphics, Bajaj-Allianz, Reliance
and Testhouse.

Highlightsof the BCom PlusProgramme, 2007-08

Mr. Jayakumar lighting the lamp on Tandem  Cultural performance on Tandem Day.
Day with actor Jagathi Sreekumar.
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Entries for the poster contest for BCom plus students

Career Session with Ms. Seema Sreejith Mr. Umesh Kamath, Head of HR for
from BPO Major Genpact. Allianz-Cornhill, addressing a career
session

Congratulationsto our studentswho were successful intheir interviews

Nidhish Kurub Sreenathan NairS.  Sreejith Nair Sharath Varrﬁa

... and many morewho succeded intheir MBA entrance exams.



Eligibility: Completed thefirst year BCom course or equival ent accepted by the
University of Kerala

CoreProgramme;
BCom
Part | English Paper 11
Part 111 Commer ce Subjects
5. BusinessRegulatory Framework
6. Business Statistics
7. Principlesof Marketing
8. Advanced Financial Accounting
9. Optional Subjects Paper-I
Part IV Compulsory Paper

1. Environment Studies (Total of 80 hoursfor theyear)

You get moreat Tandem

1. Inadditiontotheregular syllabus, the BCom courseat
Tandem includesregular test papers and assignments,
dignedtotopicsinthesyllabus, desgned to bothimprove
the student’ sunderstanding of thetopicandintroducethem
tored lifestuations.

2. Printed topic-wise question bank containing important
guestionsfrom each topic.
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*Note*

A candidatefor thefirst year, second year or third year BCom
degreeexamination shdl berequiredtoregister for dl thesubjects
of theexamination at first appearanceitsdf. Without registration
for thefirst year examination no candidate will be permitted to
gppear for subsequent examinations (viz., second and third year). )

“BCom Plus has greatly improved my \_
confidence levels and increased my vo-

cabulary.”

- Sharath Varma
(BCom Plus, 2008)




“The BCom plusprogrammeisthe
best of itskind. | wish regular
college courses were as good!”
- Sarun Thomas
(BCom Plus, 2008)

PlusM odule
BEC Training

The second year modul e consists of training for the Business English
Certificate (BEC) exam, administered by the British Council. TheBECisan
internationally recognized Englishlanguage certification devel oped by Cambridge
ESOL. Leading MNCs around the world, like Infosys, Nestle, Siemens,
AstraZeneca, Wipro, HP, L& T and many others, recognize BEC asproof of the
holder’sproficiency in English. Some companieshave made BEC aprerequisite
for recruitment. The BEC isadefinite advantagefor getting preferenceinjob
interviews.

BEC focusesonthe useof Englishinrea-world businesssituations covering
topicssuch asdrafting | etters, writing reports, negotiation skillsand corporate
communication.

You can choose from any of thethree BEC exams—BEC Preliminary, BEC
Vantage or BEC Higher. Onceawar ded, BEC certificatesarevalid for life.

The BEC examtestscandidatesin four areas- listening, speaking, reading and
writing.

Key Modules

Business Correspondence

Emails, proposals, recommendationsand memos
Presentation skills

Telephoniccommunication

Negotiationsand meetings

Cross-culturad communication

Businessrelated vocabulary building

Generd soft kills
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*Note*

The Plusmodulesonly cover training for the BEC exam. Candidateswho
desireto take the exam must register and pay the requisite feesto the British
Coundil.



“Thanks to the BCom Plus
programme, | now have the confi-
dence to address large audiences.”
- Lekshmi P. Nair
(BCom Plus, 2008)

PlusM odule:
Computerized Financial Accounting

Thismodule covers computerized accounting using the most popular
accounting packagesin theindustry; Tally, Peachtree and Busy

Key Modules

ANENEN

Tally

Introduction

Objectives

Features at a Glance

L] Accounting Feature

L] Financial Management Feature
. Inventory Management Feature
L] Security Feature of Tally

Accounting Fundamentals

L] Methods of Accounting

L] Primary Book of Accounts
Starting Tally

L] Creation of Company

L] Tally Configuration
Account Voucher Creation

L] Voucher Type Selection

= Alteration of Vouchers
Reports

VAT computation

*Note*
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Peachtree

Company Creation

User Creation

Default Information
Chart of Accounts
Customers

Vendors

Inventory Items

General Journal Entry
Purchase Orders
Purchase/Receive Inventory
Payments

Quotes

Sales Orders
Saled/Invoicing

Receipts

Memorized Transactions
Global Options

Reports

Payrall
Busy

Financial Accounting

Multi-location

Inventory Management

Sales and Purchase Order Processing
Outstanding Reports and Analysis
Reports

Successful completion of the Basic Computer Skills(BCS) modules
(First year) and Computerized Financial Accounting (CFA) modulesentitles
the student to a Diplomain Computerized Financial Accounting (DCFA).



BCom Plus 2008-09 Fee Sructure

Year Amount (inRs)) Programme
BCom Second year +
[1nd 15,000 BECTraining +
Computerized Financial
Accounting
*Notes*

1. Feesfor the academic year are payableinfull at thetime of admission.

2. Paying under aninstalment schemewill entail afurther feeof Rs. 500. Theinstalment planisas

bdow:

a) Rs. 9000/- at thetime of admission
b) A post dated chequein favour of ‘ Tandem I ntegrated Services,
dated 31% August 2008, for the balance of Rs. 6500/-

3. Feesoncepaid will not be refunded under any circumstances.

4. All applications must be submitted with two passport sized colour photographs.

5. Pleasebringthepreviousyear’shall ticket at thetime of admission.

Sesson Timings

Monday-Friday
BCom

PlusModules

Monday —Friday

BCom

BCom Plus

10AM to 1:30PM

2PM to4PM

BCom

7AM to10AM




CampusGuideinesfor BCom PlusSudents

In order to ensuredisciplineand the smooth conduct of classes, Tandem strictly enforcesthefollowing rules
on campus.

1.

Students are required to be on time and assemble in their classrooms before the class starts. L atecomers will face

disciplinary action.
Students may not leave campus when a classisin progress without prior written permission.

Students are required to return from breaks in time for class. Failure to do so will result in students not being

allowed outside the campus for breaks.

Cell phones are not allowed on campus. Cell phones used on campus will be confiscated. Confiscated phones will

be returned only upon meeting the parent/guardian.

Students are required to submit aletter of absencefor missed classes. Studentswho fail to do sowill face disciplinary

action.

Students are required to maintain decorum in class. Disrupting classroom proceedings will result in disciplinary

action.

Violation of campus guidelines and any unacceptable behaviour will result in disciplinary action. Continued

infringements may result in expulsion from the course.

Thereisadresscodefor BCom Plus students. Printed T-shirts, ripped jeans, shorts and chappal s are not permitted.
Studentsarerequired to bewell groomed at all times and dressed appropriately, in amanner befitting an educational

institution.

Placement Assistance Programme

All BCom Plusstudentsmay register free of cost for Tandem’splacement programme. Only registered students
who meet thefollowing criteriamay participatein the placement process.

a) Should have completed all Plusmodulessuccesstully.
b) Should have aminimum of 80% attendancefor BCom and Plusclasses
¢) Should have an aggregate of at |east 50% acrossall threeyears of the course.

*Note*
The placement programme only arranges interviews with companies.
Regigering for the placement programme does not guaranteeajob.



